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Outlook

> Click on Get Started.
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Add Account

Enter your primary work or
» Enter email address in

‘employeelD@lbcc.edu’ format > ‘ ans e etboe.edy \

» Forexample: 1234567 @lbcc.edu

CONTINUE
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]5 LONG BEACH CITY COLLEGE
T ———
» Enter your LBCC email password 1234567@lbcc. edu
» Click ‘Sign in’ ‘ """"

Trouble accessing your account? Contact the LBCC
Help Desk at (562) 938-4357 or at
helpdesk@lbcc.edu.
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Connect Exchange &»

0770638@Ilbcc.edu

Password

> Click on
> SHOW ADVANCED SETTINGS - o O APYANCED SETTINGS |
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Enter the following information in each field. Connect Exchange @

Please Note: The email address field cannot be
changed at this point and remains the same. 0770638@Ibcc.edu

> Server: mail.lbcc.edu

mail.lbcc.edu

» Domain: lbccd
> Username: firstinitial/last name Ibced
» Example: jsmith
» Password: email password —
» Description (optional): user preference [
When complete, click on ‘check mark symbol’ T

INn top right corner.

HIDE ADVANCED SETTINGS
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» You will encounter a ‘Login Error’ Login Error
Mmessage, th IS 1S expected. Please check your email and
. ‘ , password and try again.
» Click ‘OK
SUPPORT q oK
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> In the Email Address’field remove
employeelD@lbcc.edu and replace

with your actual email address. B (DR il

Connect Exchange

» Forexample: jsmith@lbcc.edu

mail.lbcc.edu

Ibccd

jsmith

LBCC

HIDE ADVANCED SETTINGS
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Connect Exchange (2 ~

jsmith@lbcc.edu

> In the ‘Username’field replace
your first initial/last name with mail.lbcc.edu

your employee ID number.
Ibccd

» Forexample:
» from jsmith to 1234567.

Username (example: mike.rosoft)
- 1234567

LBCC

HIDE ADVANCED SETTINGS
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Add another account

» You can add additional Outlook
email accounts in this section.

LET'S DO IT!

MAYBE LATER
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Inbox
All Accounts

FOCUSED OTHER FILTER

Aziz Hassouneh
Fwd: Monthly report

» Congratulations! |~ . |
» You have completed the N & o i

Outlook App setup for your
Android Device.

Focused Inbox

We've put your most important,
actionable emails here.
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Questions?

If you run into any issues, or have further
questions, feel free to reach out to us!
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